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Purposes of Today's Session

.
©

.

4 )
To help our business partners (hereinafter referred to as “suppliers”) understand the impact of the
transition to the new procurement system myBuy, and to enable a smooth transition to the new
procurement process

- /

\

To help suppliers understand the basic functions of myBuy GEP SMART, the registration process, and
the upcoming implementation schedule.

J
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What is myBuy

myBuy is a system for indirect materials procurement. It provides functions for quotation exchange,

purchase order processing, and goods receipt/invoice matching. Scope of the October 2026

- Indirect Materials Procurement Process* < Implementation (myBuy) >

Supplier Master G :
. . oods Receipt
Registration Contract P
= NZ
Quotation Order :
Placement Invoice & Payment
I Buy Buy I I
Suppliers will be asked to Please submit If an individual contractor  plegse check the purchase ~ For goods, please include Please send the invoice.
provide the information ~ YOUr guotationresponse MSA s required, orders sent from myBuy on the delivery noteand  Once the matching and approval
required for supplier master the ag(rjee‘mhenr;t will be l the myBuy Portal and arrange shipment procedures for the order data
registration, sign the myBuy Upstream ecfﬁiit (\;\:Cltbofthe Z:Jt?ejj process the orders accordingly within Chugai are completed, the
P payment process will proceed.

agreement, and reviewthe = RFx Quick Guidance
transaction guidelines

*myBuy applies only to indirect materials; for direct materials, icollab will continue to be used

Buy 5

After payment is completed, a
remittance notice will be sent


https://www.chugai-pharm.co.jp/profile/supplier/mybuy/index/files/j_S-3-00.pdf
https://www.chugai-pharm.co.jp/profile/supplier/mybuy/index/files/j_S-3-00.pdf

Types of Suppliers

Suppliers are classified as either Portal Suppliers or Non-Portal Suppliers, depending on whether they
have access to myBuy Portal or not

myBuy
Accessibility Features
. . * Suppliers can access myBuy and check the order received in myBuy
Portal supplier Accessible ' , o
« Transaction data will be stored and can be exported as a list in myBuy
N:::::igal Inaccessible » After Chugaicreates a PR/PO in myBuy, the PO will be sent to the supplier by email

Buy



Key changes for suppliers due to the introduction of myBuy

Following the introduction of the new indirect procurement system “myBuy”, all indirect materials
purchase orders from Chugai will be managed through myBuy. Accordingly, the transaction operations
with Chugai will also have some changes.

Consolidation of indirect
procurement channels and

* Asageneralrule, all indirect materials purchase orders from Chugai will be managed and
S consolidated in myBuy
centralization of

information *  Suppliers will be able to centralize and manage their order status in myBuy

« Onthe premise that procurement transactions will be conducted through myBuy, the

Revision of transaction procedures for quotation, ordering, delivery, invoicing and payment will be renewed

procedures due to the
introduction of myBuy

» Please refer to the “Request Regarding Procurement Transaction Conditions” and the
"Chugai Pharmaceutical Procurement System - Transaction Guidelines”

Buy



Detailed Procurement Transaction Procedures with Chugai

The details of the procurement transaction procedures are described in the “Chugai Pharmaceutical
Procurement System - Transaction Guidelines”. Please refer to the Transaction Guidelines when
proceeding with transactions with Chugai.

The Following document describes the business rules for quotation, ordering, delivery, invoicing and payment. Please conduct procurement transactions
in accordance with this document

* Table of Contents of the Chugai Pharmaceutical Procurement System - Transaction Guidelines

1. Quotation and Order via myBuy 1.5 Delivery Notes
: : 1.5.1 Where to submit delivery note
1.1 Business Flow Overview _ _ .
19 'on Method and Detail 1.5.2 Items to state on receipt and delivery slips
m A QUBEE EEe e [PSE S 1.5.3 Deliveries differing from the Order
1.2.1 Quotation Method 1.6 Invoices
A 1.2.2 Information to be stated in quotations 1.6.1 Where to submit Invoices
[ EIDS N T ETE =T 1.2.3 Costs other than the main item 1.7 Transaction Requirements for Payment
o 1.3 Order Method and Details 1.7.1 Basic Requirements .
1.3.1Order Method 1.7.2 Paymgnt Processing (Catalog Suppliers)
1 4 Purchase Ord 1.7.5 Additional Notes on Payment
AT - TUTENAse Lraer 2 Procedures for Starting Transactions via myBuy
W 1.4.1 Information Displayed on a PO 2 Other
O cching Dt 1.4.2 PO items to check(catalog suppliers) 3.1 Inquiries about Chugai Pharmaceutical
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Upcoming schedule for myBuy Go-live

The schedule leading up to the myBuy go-live is as follows

Early September to
mid-September

From mid-September

onward

From September18 -
25 to October 12

October 13
(planned)

myBuy Training Sessions:

v To help our business partners use myBuy smoothly, we will hold training Today

sessions on the registration procedures and how to guides for the portal

Registration for myBuy GEP SMART:

v After this training session, we will send an email to your company’s representative with guidance on how
to register to myBuy portal

v Please review the training content and complete the required procedures

Blackout (system shut-down) Period for the Existing Systems:

v Due to the migration from the existing procurement systems (ProcYON / ALtAIR / CHERMS Fixed Assets) to
myBuy, there will be a period during which the systems will be temporarily unavailable
*ProcYON: from 9/18 onward ALtAIR / CHERMS Fixed Assets: from 9/25 onward

Go-Live of the New Procurement System “myBuy”:

v Procurement transactions will begin in myBuy









Introducing myBuy
GEP SMART

*  Chugai Pharmaceutical is introducing a new
procurement and supplier engagement platform
that will replace the existing legacy systems.

*  myBuy GEP SMART will allow Chugai to deliver higher quality
service and greater value to the suppliers and partners who
work with the company

*  myBuy GEP SMART will be fully implemented in October 2026
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Benefits of using myBuy GEP SMART

Consolidation of

ordering operations @{@} Check supplier information (address, bank account information, contact person information,

a.nd . etc.)
centralization of _
procurement « Consolidation through purchase orders (POs) generated by the purchasing system

information

Digital (\bi * Review of the transaction records with Chugai Pharmaceutical

transformation J?Lb * Improvement of order accuracy

No additional fees « No transactional, setup or license fees

Buy 13



Process Flow

Chugai Pharmaceutical sends
a purchase order
(hereinafter referred
toas “PQO”)
to the supplier

Buy

%

Supplier reviews
the PO

Supplier checks
the status
of the PO

[Blue]: operations and actions in myBuy

14






What is GEP Business Network?

» GEP Business Network (hereafter referred to as "BN")
is a unified gateway for suppliers to access the GEP
Software Platforms of every client who uses a GEP
solution.

« Suppliers of Chugai access myBuy GEP SMART for
indirect procurement.

 BNisfree to use, regardless of transaction types and
volumes.

* Onceregistered on BN, you will use your single login
credentials to access "myBuy GEP SMART" and your
supplier profile.

Buy

GEP Business Network

Suppliers' single access gateway for any GEP Software Portal.

v
myBuy GEP SMART

Portal for indirect suppliers transacting with Roche and Chugai
Pharmaceutical. All transaction-related documents will be handled
through this portal.

16



Account Registration Workflow

2 .

Receive email to

ot Are you
register on —>  anexisting
GEP Business GEP user?
Network '

Yes

Buy

New registration for myBuy GEP Business Network must be

completed

17



myBuy Registration Process

E

Attend the training Receive the email to Complete registration Access GEP Business Suppliers can then access
session register on GEP on GEP Business Network and myBuy GEP SMART
Business Network complete profile
Network setup

*If you are unable to attend the training
sessions, please watch the video training,
which will be available on the Roche Supplier
Site ( https://suppliers.roche.com/ )

Buy 18



Registration Email Notification

New Registration | Only if you are using myBuy for the first time

» Suppliers using myBuy GEP SMART for the first time will receive
a myBuy registration email

* Suppliers who are already using GEP SMART on myBuy
Upstream do not need any additional registration

myBuy GEP SMART registration invitation email will be sent from
global.mybuy@roche.com . Click the "Click here" link to go to the
registration form

v" For questions about registration or technical issues, please contact
GEP by email

GEP Customer Support (support@gep.com)

Buy

ACTION REQUIRED: You're invited to register on the Roche / Genentech buying platform

Dear Supplier, |

As a valued partner, you have been selected to collaborate with Roche / Genentech. To initiate this collaboration, we invite you to register on the myBuy GEP SMART platform, which will enable electronic
transmission of orders and invoices and provide a historical record of transactions with Roche / Genentech. There are also no transaction fees when using myBuy GEP SMART.

To get started, complete and submit the registi! i. Click here to access the form.

Roche / Genentech is looking forward to working with you.

If you have any technical issues, please contact support@gep.com or call the helpline listed below:
USA: +1 732 428 1578

Asia: +91 22 6137 2148

Europe (Prague): +42 022 598 6501

Additional numbers can be found here:

https://success.gep.com/s/article/GEP-Customer-Support-Contact-Information

Sincerely,

19
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Complete Business Network Registration Form

New Registration | Only if you are using myBuy for the first time

The "Username" field is pre-filled with
the email address registered in the
supplier master

Check the pre-filled username and email address
Enter your name and mobile number, and set a Password™

*1 Please change your password every 90 days

Review the GEP Terms of Use & Privacy Policy and select the
check box

Click "Submit”

®© 06 00

*Fields marked as “*” are required fields

Buy

@ English ~

9GEP

Register for Business Network

(*)indicates required fields

* Username * Work Email (1
xayik10843@pckage.com xayik10843@pckage.com

* First Name *Last Name

Testing SupplierContact2
* Country Code * Mobile Number
* Password * Confirm Password

............... © ©

mb:sclanm«
By registering and using the GEP Business Network, you agree to be listed as a potential ol

current supplier 10 GEP Customers which utilize the Service. For potential new business
opportunities through the GEP Business Network, GEP will utilize your supplier profile)
information 10 create a profile of your company with some basic information. This basi]
company information will be avallable to GEP customers of the GEP SaaS applications,
inciuding the GEP Business Network. The visibility of your profile is optional and your
company can optout anytime by hiding your company profile information on the network
You expressly agree and acknowledge that you are subject 10, bound by, and will comply|
with the GEP Terms of Use. By registering with the GEP Business Network and using the)
service, you acknowledge and consent to GEP's use of your data in accordance with the)
Terms of Use and Privacy Statement of GEP.

| have read and agree 1o GEP Terms & Conditions & Privacy Policy

!or !e p: Supplier FAQs: QUIC! Gln!c

20



Confirming the Verification Code and Completing Business Network -
Registration

New Registration | Only if you are using myBuy for the first time

©GEP 9GEP

Code Verification: Verify your number . . . . .
Please enter the verification code that has been sent as a text message to the OTP Verlﬁcatlon: Verlfy your Identlty WEIcnt tu the New Bus“.less Nemork InterfaGE!

XXXXX3528.
Please enter the (OTP) One-Time-Password that has been sent to the email provided.

Experience a refreshed design. easier navigation, and improved features.
‘ Watch this Short Video to get started
21 Seconds (This video is also available on the right panel of the Home Page.)

f
Resend verification code \
Continue
Click the 'Resend verification code’ button if you still haven't got the
verification code.

O Enter the Verification Code sent to your mobile phone to confirm your 0 After the verification code is successfully verified, you will
identity be automatically redirected to the GEP Business Network
If verification by mobile phone fails to verify, enter the OTP (One Time homepage.
Password) sent to your email address Click "Continue" to complete your first login

o Click " Verify code"






Log in to Business Network

https://businessnetwork.gep.com

* Please bookmark the link for easy future access

o Enter your username
e Enter your Password and log in

o You can also select "Login with Verification Code" and log in
using the one-time password (OTP) sent to the registered mobile
phone or email address

Buy

You can change the displayed
Language as needed.

| English = |

9GEP

Nesd Helg?  Forgot Usemame | Feagot Passaard

0 with Verification Code
Login with Pastweond

Click here to register as a supgplier

Privacy ststement o Terms of use

SGEPQUANTUM + SHGEP|
& Copyright GEP 2006
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Choose Client

o Select "Roche" from the client list ™

» If Roche does not appear in the client list,
please contact the following email:
support@gep.com

e Select the applicable item displayed in the
Relationship Summary (Orders, ASN, etc.) to view the
related documents

Reference Links & Documents are displayed

Documents requiring your action are displayed under
My Tasks

© 0

Home

Client list

Roche2

‘ Other Links

= My Tasks

Home/Client List
Roche2

es: BEST COMPANY IN THE WORLD INC

Help Center & ‘ [> Logout @

Profile Reminder ) 0
) . o . Review Pro\
Access your client-specific profile by clicking ‘Review Profile’

Relationship Summary

Order (23)

" The tabs displayed in the “Relationship
Invoice (25) Summary” vary depending on the supplier
Please check the "Orders" tab basically

Credit Memo (1)

A

>l ] o]

My Tasks

naz DoA test
P100058128-001

naz no limit - Copy
P100058290

naz no limit
P100046165-001

naz DoA - Copy - Copy
P100057989

PO1 for TEST PO for PO rejection
P100057206

View all 18 tasks

Pending since 20 days

ActionPending

Pending since 20 days

ActionPending

Pending since 22 days

ActionPending

Pending since 29 days

ActionPending

Pending since 48 days

ActionPending

m Links & Documents

@ Roche's Supplier Invoice Management with MyBuy GEP Smart.
Supplier invoice management system at Roche, utilizing MyBuy GEP Smart.

@ English ~

GEP

“I'If you have transactions with both Chugai and Roche Diagnostics K.K., orders from both Chugai and Roche Diagnostics K.K. are displayed together under the same "Roche" client.
When processing a PO, please check the ordering company carefully before proceeding

Buy
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Notes Regarding the Supplier Profile

If your supplier information needs to be updated, please do not edit it in your supplier profile in myBuy;
instead, please contact the Chugai Master Registration Team by email

/— /| Procedures for updating supplier information \ ® Do not do the following action
+ If any of the following supplier information needs to be updated, please *  Please do not update information directly by
email the Chugai Master Registration Team to yourself on the supplier profile screen in myBuy
request the update
v Address

Buyum Catalog  Contract  Purchasing  Invoice  Buy Sell  Control Tower  Inventory Managemen

v" Bank account information

& & 3MSCHWEIZGMBH (10002758)
APPROVED P2P

v' Updates to contact person information (name, email address, etc.), or
change/addition/deletion of a contact person, etc.

Click on the Create Change Request button below to be able to edit the Supplier Profile

‘ @ BASICDETAILS ~~ BASIC DETAILS
S e e s » Chugai Master Registration Team (chugai- kg “ndcstes e ks
suppliers-md@chugai-pharm.co.jp) o SUPPLIER SOURCE o
INFORMATION Suppliers Legal Name?
3M SCHWEIZ GMEH
change b.?nkmg information, please enter and sign the required information in the "Banlang Information Format™ sheet. ° T h e te m p l_ate fo r t h e S U p p U e r i nfo r m ati O n w CERTIFICATES Y.
Please select the application category from Add, Change or Delete. o . . . o DIVERSITY STATUS B i s oo Category* ) ]
oo phton iy e = update request email is available in Business FlstVenicls Purchase. +3 More
. . @ LOCATION INFORMATION IResolltin - 200 X 200 pisel

Example |Rei£5A-IPFLA  |Change (Chugai-pharmal 23@chugaicop Chuga-phama23dBchugaicojp P a r‘t ner pag e on C h u g alwe b S |te

@ CONTACT INFORMATION

* Once the supplier master information update is =
completed, the ChugaiMaster Registration

Team will contact you

\:Buy /

@ MARKETING INFORMATION

> IDENTIFICATION INFORMATION
v PAYMENT TERMS

DOCUMENTS > SUPPLIER SOURCE INFORMATION
v

v NOTES AND ATTACHMENTS CERTIFICATES J
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Retrieve username & Password

o Click "Forgot username" or
"Forgot password"

English

OGEP

Enter your registered email address.
All usernames linked to that email address
will be sent to you by email

English ~

Forgot username?

Username
v_testing

9GEP

Forgot password?

P, word
3SSWOT =

Sign in with different user
First time user? Please Register here

Need help? If you are a Supplier Click here
Privacy statement « Terms of use

9GEPQUANTUM « 9GEP| - = 9GEPICLICK
© Copyright GEP 2025

Forgot password Forgot username

o

Enter your email address or username.
An email will be sent with a verification

code and detailed instructions for
resetting your password

9GEP

Forgot password Forgot username

Enter email

OR

| Enter username

|

27



Retrieve Password (1/2)

 |fan accountis found for the email address, the system will
send two separate emails : one with the password reset

link, and the other with the verification code

Dear User,

This email has been sent in response to your request to reset your password. The account(s) below are

Password reset link email

registered with the email or username you provided. Click on the link to reset your password.

A verification code will be sent to your mobile number(if it is verified in the system) or email address(if the

mobile number is not verified in the system) once you click on the link below.

Username | Full Name

Domain

Password Reset Link

v_Testing | Veronika Frigy

Roche2

Click Here

0 Click the password reset link to go to the password reset page

e Enter the OTP (One Time Password)

English

9GEP

Hello v_Testing!

Reset your password.

Dear Veronika Frigy,

Verification code

email

To verify your identity, please use following verification code:

Verification Code: 331468

Expires in: 10 minutes

This verification code is valid for 10 minutes and usable only once. Once you have verified it, you will be
able to proceed. Please note this verification code is confidential. For security reasons, DO NOT share it

with anyone.

Buy

9 Enter your New Password

6‘ = O click “Update”

[ esiamieaioseode | (4]

Privacy statement « Terms of use

9GEPQUANTUM « 9GEP/ * 9GEPICLICK
© Copyright GEP 2025
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Retrieve Password (2/2)

e Once the password change procedure is completed, the following

confirmation message will be displayed

Once the password change confirmation email has been sent, the
password reset is complete

If the Verification Code has expired, the password update will fail. In
that case, please repeat the procedure from the
beginning.

Buy

OTP Validation & Password Reset

e Your Password was successfully reset. Please login with your new

passwora.

Dear Veronika Frigy,

Your password has been successfully reset. Please login using your new credentials.

If you did not request to change your password, please reach out to customer support at
support@gep.com

Regards,

GFP Smart

29






Check and view purchase orders (1/2)

Follow the steps below to use the myBuy Portal to check the PO list and the details of each PO

Home Home/Client List
cliemlist © Roche2

Roche2 Io
Profiles:
Other Links
Profile Reminder |
[ Review Profile
Access your client-specific profile by clicking ‘Review Profile’ |

Relationship Summary

= My Tasks

Log into GEP Business Network and select "Roche*
from the client list"

Contract (11)

orser 42 e Click "Orders" in the Relationship Summary

el Retumn Note (3)

Analytics (20)

Service Confirmation (5511)

@ Links & Documents

Roche's Supplier Invoice Management with MyBuy GEP Smart

@
Supplier invoice management system at Roche, utilizing MyBuy GEP Smart

“I'If you have transactions with both Chugai and Roche Diagnostics K.K., orders from both Chugai and Roche Diagnostics K.K. are displayed together under the same "Roche" client.
When processing a PO, please check the ordering company carefully before proceeding

Buy
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Check and view purchase orders (2/2)

Follow the steps below to use the myBuy Portal to check the PO list and the details of each PO.

Documents

Buyu.-, T)Catalog e‘ct Purcl

g Buy Sell Inventory Management

P100

P100

P100

P100

P100

P100

lled Supplier Acknowledged
o -

Analytics QMS SC Order Collaboration Service Confirmation (0 More -

T4 | CreatedOn

08/17/2026

08/17/2026

08/17/2026

08/17/2026

08/17/2026

08/17/2026

Tt

Order Value

JPY

JPY

JPY

JPY

JPY

JPY

Sent To Supplier

Sent To Supplier

Sent To Supplier

Sent To Supplier

Sent To Supplier

Sent To Supplier

[¥] Export == Manag)

Close Order Status

Open

QOpen

Qpen

Open

Open

QOpen

© 000

Click the “Purchasing” tab
Click "Orders"

You can select the status of the PO you
want to display.
Example: click "Sent to Supplier”

Click a PO Name in the PO list to view the
details of that order

32



Checking the Status of purchase orders

By selecting Orders on the Purchasing tab of the myBuy Portal, you can view purchase orders by status

10 4 1

[¥] Export == Manag)
umber t 1 Supplier t 1| CreatedOn 14| Order value 11| Staws 14| Close Order Status
’ Al Sunplier Acknowletosd Sent To Supplier Cancella Draft S0t To Duye Approved Choser send Far Approval Fadled
6064 4524 1481 39 9 7 2 1 1
- — « PO Status Descriptions
08/17/2026 JPY sent To Supplier Open PO StatUS Description
. The order has been sent to the supplier and is
Sent to Supplier . . PP
. “ . available for review
o Click the “Purchasing” tab
Supplier The supplier has received the order and
e Click "Orders" Acknowledged acknowledged it via the Order Confirmation

The supplier has submitted a change request
Sent to Buyer for the order, and it is proceeding through
Chugai’s internal approval process

6 You can check the POs (purchase orders) by status
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Exporting purchase orders in PDF (1/2)

You can download or print a PO PDF from the PO details screen

Documents

ORDER  RETURN NOTE

Order Name:

Search

T

PO1 for

PO1 for

PO for

PO for

PO for

PO1 for

Buyw, TCatalog (DContract (JRTIEEUREN Buy Sell  Inven
Buy.,.-, Catalog ()Contract T ERELGI Buy Sell  Inventory Management  Analytics QMms  SC Order C Service C ion (More - (A <5 @

< ORDER: Sent Te Supplier PR = Comments and Attachments  [IIEEERIVERY

BASIC DETAILS

Basic Details * Indicates mandatory fields

Buy

) Order Number Order Narne Order Contact Orcer Aaithaor Purchase Type Creation Date
Line Detalls P100 PO for 9GEP2ES1 . 9GEP2BSIEI Standard 8/18/2026
Sumll?f Detalls Jriginal Issue Date Supplier Acknowledged Date Curmency Related Documents
8/18/2026 - Sy View
Invoicing And Delivery. o
Terms And Conditions
Additional Details s 3
I « LINE DETAILS Indicates mandatory fields ‘E
LINES o
Search [[RManage Columns @ Show Filters ﬂ_;
[ Line 1 Line 1 b
Line Details

Line e Description Type ategory
1 B#® Material - Lab Chemical Substances (¥15050101)

ease Date Advance Percentage

Print Preview B CE o

o From the list of POs, click the PO name you want to export

e When the PO details screen opens, click "Print Preview" at the bottom left
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Exporting purchase orders in PDF (2/2)

You can download or print a PO PDF from the PO details screen.

usr-—@)@

‘S - P00 - PO1 For 57 Download

1 s .
H; PURCHASE ORDER P10( |_—\|;| annlﬂad I‘EI'I Print

My Tasks
CHUGAI

Craste {Roche Roche Group

Bl.ly...n Catalog ()Contract Buy Sell  Inventory Management  Analytics QMS  SC Order Collaboration  Service Confirmation (DMare

i [ Supplier Details
Supplia
Profile Supplier Name
Supplier Ordering Chugai Pharmaceutical Co., Ltd. 'E
Location Name and 2-2-1 Nihonbashi Muromachi -E
More Addy + okyo 103
ress Japan Chuo-ku, Tokyo 103-8324 E
Jagpan
Contact Name °
Contact Details

Supplier Tax ID

| Order Datails Ordar
Order Contact 9GEP2B51BUOS Business User, Order Number P100154429
Dutails gepust0 @gmail com Cantract Name
Requester Contact 9GEPZB51BUOS Business User, Pay t Tarms 90 days due net
Details gepusrl] @gmail cam
Total Line Iem(s) 5,000 JPY
Issue Date 081772026 Total Stioming Cha o0
pping rges JEY
ERS Applicable Yes
Total Other Charges 0JrY

Taxes will be added separately as necessary

‘ Tax oJPY

Tortal Value (exc. vat) 5000 JPY

Review the PO on the print preview screen, and then use the button in the top right to
download or print the PO

Buy



Exporting purchase order in List (1/2)

You can download or print a PO list from the PO details screen.

Bl..lyum (D)Catalog :Contract Buy Sell  Inventory Management  Analytics QMS  SC Order Collaboration  Service Confirmation (O More

Documents

n ca:-@@

ORDER  RETURN MOTE ,

All sent To Supplier cancelled supplier Acknowledged Closed Approved TO Umit the range Of POS tO
485 435 35 10 4 1 9 be exported

r
IJ.‘ t | == Manage Attributes | 57 Filters i
[%] Export | == Manage Attribute L]-th-xr--: please apply a fllter before
Order Name t 1| Order Number t 1| Supplier t 4| Created On t 1| oOrder value t i | staws I Export Documents i Actions . .
_ clicking the Export button.
Search Search View Export Logs
P100154378 0B/16/2026 JPY 5,000.00 Sent To Supplier Open &) g
Document Hierarchy -]
P100154377 08/16/2026 JPY 15,000.00 Sent To Supplier Open & E

Document Hierarchy [y

o Click the “Purchasing” tab.
9 Click the “Export” button, and then click the “Export Documents”.

Your export request is being processed, which may take several minutes depending on volume of

the data. ¥ ill b tified when it i dy. Click View Export L to track the stat f th
epor,and access tonce ks propared e When the CONFIRMATION! pop-up appears,
e please click the “VIEW EXPORT LOGS”.
|V|EW EXPORT LOGS I CLOSE

Buy 37




Exporting purchase order in List (2/2)

You can download or print a PO list from the PO details screen.

Buy\,m Catalog  Contract Purchasing Buy Sell  Inventory Management  Analytics  QMS SC Order Collaboration  Service Confirmation More Q/f 0w @ @

Export Logs

(i) Logs will be accessible here for up to 24 hours.

My.TasI(s Requested On Tl | CreatedOn Requested For 0 File Name

E 08/17/2026 01:40:47 PM = Order
74

Status

Processing

Create
08/17/2026 01:27:22 PM 08/17/2026 01:29:44 PM Order Order-17Aug2026-04:29:43.zip Completed

Completed

gna 08/17/2026 01:26:48 PM 08/17/2026 01:27:49 PM Order Order-17Aug2026-04:27:48.zip

Supplier
Profile

Rows PerPage: 10 + 1-30f3

] 9 As stated in the confirmation pop-up, it may take several minutes to

prepare the data. Once the export is complete, the Status will
change to “Complete,” and you can download the data from File
name.

After extracting the downloaded ZIP file, you can view the PO list
data in Excel format.

[538383%%
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Please take the following actions

«  After this training, you will receive an invitation to register to the GEP Business
Register to myBuy GEP Network. Please complete your myBuy account registration.

SMART Suppliers who are already using request for quotation and request for proposal
features in myBuy do not need any additional registration.

*  The "myBuy Procurement Transaction Consent Form" has already been sent to

Accept the myBuy the suppliers

Procurement Transaction
Consent Form

« If you have not yet given your consent and returned the form to Chugai, we kindly
ask you to complete this process

Buy 4



Contact Information

If you have any questions regarding operations after the introduction of myBuy or regarding this training,
please contact the following

Questions Regarding Operations

For inquiries regarding myBuy operations, please contact the
myBuy Operations Support Team (chugaimybuy-
bizsupport@chugai-pharm.co.jp)

Please access the “Various Inquiry Contacts" section form the
Business Partner page on Chugai website, and submit your
inquiry via "Inquiries Regarding myBuy Downstream”

Questions Regarding myBuy Portal Registration

For inquiries regarding myBuy Portal registration, how to use
myBuy Portal, and training, please contact the Roche Supplier
Enablement Team

(apac.supplier_enablement@roche.com)

Please include your company name in the email

Buy

« Business Partner page on Chugai website (Link)

FAQs & Contact Japanese Q

{(3]-~~| CHUGAI PHARMACEUTICAL
G8) A mombor f th Rosho group

About Chugai ~  Innovation ~ Sustainability ~  Stories  Investor Relations ~  News Room  Recruitment -

Home About Chugai Supplier Contact details

Contact details

Inquiries about requests for quotation through myBuy

Inquires about failures or problems with myBuy

® Unable to login to myBuy
® The screen does not change to the next screen by pressing the button; etc

“Please try to clear the cache of your browser before contacting GEP.
GEP technical support support@gep.co

Inquiries about the operation of myBuy

® Questions about how to register or how to add contact information

® Questions about how to fill the question form or price sheet of an RFx event; etc.

myBuy Inquiry Forms [5
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Frequently Asked Questions

I logged in as a supplier, but | don‘t see
Roche in the list. What should | do?

If a supplier creates a guest account directly from the portal without
going through the official invitation email, the account will not be

correctly linked to the buyer's domain or client list.

To resolve this, please send the details of your account by email to the
GEP support team at support@gep.com. They will review your account
status and provide instructions on how to access the appropriate

account.

Buy

Home

Client list
Your list of client wil
appear here once

your peofile is linked

Other Links

My Tasks

Home
Thursday | April 23, 2026

Registration(s)

My Tasks

Welcome to the OEP Business
Network. A streamined
platform for suppliers with easy
navigation and document
#ccess across all your GEP
customers. Click below Video
Link to leam more.
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Frequently Asked Questions -

Why can't | see the Procurement

module in the portal? o Renez © renome ©| & 1n Q)
© retationship summary S R
The Procurement module becomes visible on the - A ::m. e
myBuy GEP SMART portal at the point when Roche or S ot 51 Po1 for L ro
Chugai Pharmaceutical places its first order with your =
company. Once you receive your first order, the Po1 o e

Procurement module will be displayed at the top of
the screen.

° Links & Documents

& Boche's Supplier Invoice with MyBuy GEP Smart.
Suppler invoice management system at Roche, utiizing MyBuy GEP Smart

Buy "



Q&A Session

* When posting a question in the Q&A section, please include your [Company Name] at the beginning of your post
* If there are any questions that were not answered during the session, we will follow up with the answers later

« If you have any questions regarding this training after it has ended, please contact us at the email address below depending on the content
of your inquiry

v’ System-related inquiries: GEP support team (support@gep.com)
v"Inquiries about operations in Chugai: myBuy Operations Support Team (chugaimybuy-bizsupport@chugai-pharm.co.jp)

Buy
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Doing now what patients need next
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