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Acceptance of Guidelines

◼ Access the RFx page, which shows the acceptance items at the top.
*These items are displayed in most cases while whether to display them depends on the RFx setting.

◼ You are requested to accept the guidelines and other documents. After accepting the guidelines, you can access the details of RFx 
events (the rest of the guidelines, questionnaires, price sheets, attachments).

◼ Before accepting the guidelines, you can view other items (additional detailed information, event timeline, information on the CHUGAI 
Sourcing Manager, team members).
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How to Accept Guidelines (1)

◼ Before accepting the guidelines, view them.
*You can also download the guidelines.

① Click the link to guidelines.1
1
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How to Accept Guidelines (2)

◼ To download guidelines, click Download.
*The guidelines are downloaded in MS Word 
format.

◼ An attachment, if included in the guidelines, 
will be downloaded as a zip file.
*A zip file includes the attachment and MS-Word 
formatted guidelines.
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How to Accept Guidelines (3)

◼ After viewing the guidelines, accept them.

① Click the checkboxes of all guidelines to accept 
them.

② After viewing them, click ACCEPT GUIDELINES.

1

2 1

2
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Display after Accepting Guidelines

◼ After the guidelines are accepted, the RFx 
status changes to Guideline Acknowledged.

Important notes

◼ Once the RFx status is changed, you can 
view all RFx events information.

At this stage, you cannot submit responses 
to RFx.
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