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1/11/Buy Registration Flow for myBuy GEP SMART

B myBuy GEP SMART is a supplier portal.
This new portal, equipped with the cloud-based solution of GEP, is designed for suppliers to be able to do online business with us more

easily.

B To use myBuy GEP SMART, you need to register for the GEP Business Network (BN) and myBuy GEP SMART.
*Registration is completed in five steps as shown below.

*For details, see the following pages.

Receipt of a

registration
invitation email

Receive a registration
invitation email from
global.mybuy@roche.com

Information input
and registration for
GEP Business
Network

Click the link shown in the
registration invitation email
to access the GEP Business
Network registration screen
and fill in the necessary
items for registration.

Account
authentication for

GEP Business
Network

Submit registration for the
GEP Business Network and
then perform account
authentication.

*Only when an
authentication request email
is received

Login to GEP
Business Network

Log in to the system using
the username and password
set at the time of registration
for the GEP Business
Network.

M
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Information input

and registration for
myBuy GEP SMART

After logging in, access the
myBuy GEP SMART
registration screen and fill in
the necessary items for
registration.



Receipt of a registration invitation
email

)

| Buy Receipt of a Registration Invitation Email

B Suppliers who use myBuy GEP SMART for the
first time will receive a registration invitation
email from global.mybuy@roche.com.

In the registration invitation email sent from
global.mybuy@roche.com, click Click here to access
the GEP Business Network registration screen.

| | [

ACTION REQUIRED: You're invited to register on the Roche / Genentech buying platform

Dear Supplier:

As a valued partner, you have been selected to collaborate with Roche / Genentech. To initiate this callabaration, we invite you to register on the myBuy GEP SMART platform, which will enable electronic
gctions with Roche / Genentech. There are also no transaction fees when using myBuy GEP SMART.

transmission of orders and invoices and provide a historical record g 1

. Click here T

Reche / Genentech is looking forward to working with you.

To get started, complete and submit the registration for =ccess the form,

If you have any technical issues, please contact support@gep.com or call the helpline listed below:
USA:+1 7324281578

Asia:+91 22 6137 2148

Europe [Prague): +42 022 598 6501

Additional numbers can be found here:

https://success.gep.com/s/article/GEP-Customer-Support-Contact-Information

Sincerely,




Receipt of a registration invitation
email

) )

)
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I Buy Supplemental Information on myBuy Invitation Email

m

B Intended receiver of the invitation email: Contact persons in charge of Chugai Pharmaceutical who have not been registered with myBuy

» Those who have received a myBuy invitation email are asked to perform registration as soon as possible. In the future, myBuy is used for processing
our requests for quotations (sending of RFl and RFP), your submission of proposals and quotations, and other transactions for purchasing activities

involving certain conditions, including a certain amount or more of money.

> myBuy is used by the Roche Group companies and Chugai Pharmaceutical Group companies as well as Chugai Pharmaceutical. The Contact Details in
myBuy has registered the contact information of the Roche Group companies and Chugai Pharmaceutical Group companies.

myBuy client page

+ Aclient page is set for the whole Roche and Chugai Pharmaceutical Groups.

Reference Links & Documents

X

&
e

o

My Tasks

Intended receiver of the invitation email

Cantact Detalls

Contact Mapping

+ The invitation email has been sent to contact persons in charge of
Chugai Pharmaceutical who have not been registered with myBuy.

Contact persons in
charge of

Chugai
Pharmaceutical

Contact persons
in charge of

\ _ _ v Roche Group

* No invitation email has been sent this time to the contact persons at the
Roche Group companies who already have been registered.




Information input and registration
for GEP Business Network CHUGAI

I Buy How to Register for Business Network

B The following describes how to register for
GEP Business Network.

Fill in the PASSWORD. Susiness Network

*The password needs to be reset every 90 days. Registration Information

Instruction:
. . Step 1: Please complete below flelds to register on GLP Business Metwork.
F I I I I n the CO N FI RM PAS SWO R D . Step 2: Continue 1o login and complete reglstration fermalities requested by the Client.
in

dicales required fields

Read the Disclaimer and select the checkbox of |
have read and agree to GEP Terms of Use & Privacy
Policy.

rtunities through the GEP Business Netwaork, GEP wil
plications, including the GEP Business Netwark
und by, and will comaly with the GEP

Click Submit. ¢

Considerations for entering user names

* The user name must be at least 6 characters in length and only the following alphabetic characters, numbers, and symbols can be used.
v' English characters: a~z

v Symbols: The at mark (@), underscore (_), forward slash (/),Back slash, apostrophe (), period (. )
*Do not enter any symbols other than those listed above. [Example]: Hyphen

Other symbols than the above can be entered in the system. However, if these are entered, an error of “Inactive username ” will occur in the subsequent

v Numbers:0~9 :
operation ofFilling in and Registration of Main Registration Form ”. E



Account authentication for GEP
Business Network

) )

I Buy Account Authentication for GEP Business Network

B Submit registration for GEP Business Network,
and if you receive an authentication request
email shown on the right, perform account
authentication.

o Click Click here in the received email about account
authentication.

A pop-up window is displayed showing that the
account has been authenticated.

- I~

Click Login to access the GEP Business Network
environment.

m
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Subject FW: Verification Required for GEP Business Network Account

Dear =
Welcome to GEP Business Network.

Thank you for filling the Registration form.
You are almost ready to start using GEP Business Network. Simply click the button below to verify your email address.

Click here F

-~
-~

 Note: You must complete this \ast‘ste'p'in-srdﬂto\use the GEP Business Network account. You will only need to visit this URL once.
1 -~

[Thank you, ~~_
:Supplier Management Team ~~o

{Pur GEP Customer Support Team is happy to help. Reach out to us at https://success.gep.com/

9 GEP

Business Network

Account Activation

K

Thank you for verifying your email. Please proceed P Business Network.




> > > Login to GEP Business Network >

Buy Login to Business Network

Access https://businessnetwork-idp.gep.com/
to log in to the system.
*It is recommended to bookmark the URL.

Sign in to GEP Business Network
Enter your detail below

Fill in the Username.

Fill in the Password.

Select a language.

Click Sign In.

Forgot Password? OR Forgot User

New to GEP Business Network

-

m
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https://businessnetwork-idp.gep.com/

) )

)

Information input and registration
for myBuy GEP SMART

|/71/Buy Registration for myBuy GEP SMART

B After logging in, go to the registration screen
from the top page of GEP Business Network.

o In the Home tab, click Register of Roche under the
Complete Registration section.

Or

e From the client names displayed on the tabs, click
Roche.

o Click Complete Registration.

Points to Consider

» “Complete Registration” may not be displayed at 9

required registration has already been completed. In this case, the
subsequent Filling in and Registration of Main Registration Form " is not

required.

1 1
1 ]
1 ]
1 1
1 1
1 1
1 1
1+ The reason why Complete Registration is not displayed is because the :
1 1
1 1
1 1
1 1
1 ]
1 ]
1 1

m
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&

G | INSIGHT
’ DRIVES
INNOVATION

SOFTWARE | STRATEGY | MANAGED SERVICES

Complete Registration Training Video My Tasks

No pending tasks available

4 complete Registration
Roche Roche )
UAT Supplier: BN1406_Inc (PC-2022.001140) Please complete the mandatory information on your client specific profi

Reference Links & Documents My Tasks

Business Network_User Manual_V1.0.pdf
et F No pending tasks available
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Information input and registration
for myBuy GEP SMART

| Buy Filling in and Registration of Main Registration Form (1)

B Fill in the necessary items of the main
registration form to complete registration.
*Required items are shown with “*.”

0 Select English for the Language.

e The Username is prefilled with the information
registered for the Business Network.

Fill in the Password.

*|t is recommended that you use the same password as the login

password for the Business Network.

Fill in the required items of Company Information.
*Some items are prefilled with the information registered for

Business Network.

Primary Registration Form

Basic Details

All fields marked with * are required.

Account Credentials

Company Information

Username * I:::

Password® I

m
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q Language English vI

Legal Company Mame
Doing Business As
Company Website

Headguarter* Select Country +
Company Phone
Fax
Business Regions T

Category

D-U-N-5 Number

Company Identification Select Country s Select identification type =

10
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Information input and registration
for myBuy GEP SMART CHUGAI

Buy Filling in and Registration of Main Registration Form (2)

Check the information of Primary Contact
Information and fill in the required items.

Read the Terms & Conditions and Privacy Policy and
click the checkbox.

Primary Contact Information
Click Submit to complete registration. First Name’ 9

Last Name¥

Company Email %

Primary Business Phone Numbel Extension

Contact’s Business Reqgio )

Contact's Catego

Secondary Contact Information

First Name Last Name Company Email Contact Role 15D Code Mobile Number

[ 1have read and agree to RocheZ Terms & Conditions & Privacy Policy. *

[ 1have read and agree to GEP Terms & Conditions & Privacy Policy. *

11
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Buy [Note] Handling Registration Error in the Main Registration Form >~

B An error occurs if the user name contains an invalid symbol when the main registration form is entered and registered.

v The user name must be at least 6 characters in length and only the following alphabetic characters, numbers, and symbols can be used.
* English characters: a~z
* Numbers: 0~9
+ Symbols: The at mark (@), underscore (_), forward slash (/ ),Back slash, apostrophe (*), period (. )

B In the event of an error, your registered username cannot be changed. Therefore, you will need to add your new contact to the myBuy contact information,
resend the registration invitation email and repeat the steps of “Information input and registration for GEP Business Network”.

B It will be completed in the following 4 steps (see the next page and thereafter for details).

After resending the registration invitation email,
Chanae e-mail Add new contact and :Zeslztr::tfgﬁ Please follow the procedures on page 6.
Log into myBuys g change main contact . reg .
address settin invitation email to ] -
uy Registration Flow for myBuy GEP SMART B
g New Contact e -

Tis asupplier portal.
This new portal, equipp
easily.

® Touse myBuy GEP SMART, you need to register for the GEP Business Network (BN) and myBuy GEP SWART.
*Registration is completed in five steps as shown below.

suppliers to be able to do online business with us more

o P
*Fordeails, see the following pages.

Once you have registered with Change the registered email Add new contact and make it Send the registration invitation ey
the GEP Business Network, address of the person in charge primary contact. email to the new contact again. _
you can log into myBuy.Once to another dummy email EDE | RS B s aee
you have done so, open the address o Ween o
supplier profile *Reason for change of e-mail

address is described on

subsequent pages.

12
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s [Note]Actions to be taken in the event of registration error:
I myBuy

Login

ova ZI—7

B After logging into mybuy, open Supplier Profile

= ll!]r

c https://smart.gep.com Access, Username and
Password, and Enter

e Select Language
e Click LOGIN
0 Click on Supplier Profile

My Tasks
Points to consider regarding response methods

DRAFT (0)(i) ACTION PENDING (0) () FOLLOW UP (0)(®
you can log into myBuy from the screen on the right (URL in ———

_______________________________________________ My Tasks

E * Once you have completed your registration to GEP Business Network, |

E4

Create No documents found

4

ji]
B
Supplier
Profile

Rows PerPage: 10 ~ 1-100f >

13


https://smart.gep.com/

> Change of e-mail address > >
CHUGAI

I B uy [Note]Actions to be taken in the.event of registration error: o
Change of e-mail address
Change your registered email address &

Click CONTACT INFORMATION

w BASICDETAILS +, BASIC DETAILS

Click Checkbox with the symbol that cannot be used

w [DENTIFICATION indi J field
INFORMATION indicates required fields

Click| 2 | icon

/ SUPPLIER SOURCE
INFORMATION

Change the registered email address to the following

Profile w CERTIFICATES YOUR COMPANY LOGO
.
email address HERE
H H w DIVERSITY STATUS ‘ Supported file formats: png,
myBuy@chugai-pharm.co.jp
LOCATION INFORMATION Max file size : SMB
. . | Resolution : 200 X 200 pixel
C Ilck lél Icon CONTACT INFORMATION
wr BUSINESS INFORMATION
< IDENTIFICATION ~ CONTACT INFORMATION

INFORMATION

*indicates required fields

N4 SUPPLIER SOURCE
INFORMATION

Additional Notes for changing your email address

Registered Pending Activation Invited Non-Invited

w CERTIFICATES

This operation is required because the system does not allow the

use of an email address registered in the contact information as a w DIVERSITY STATUS Contact Detalls Cormact Mapplng
new contact. i = LOCATION INFORMATION E—
S::;II‘:’ @ Please ensure you click on save icon at Action menu for saving all changes m @
w CONTACT INFORMATION
(myBuy@Chugal_pharmcojp), please refer to the follOWIng manual < BUSINESS INFORMATION First Na-- * Last Name* Email ID* Code Status User Name Designation Pr

and contact us.
S-0. Contact Information

w MARKETING INFORMATION

/ PAYMENT TERMS

+ Subsequently, Add New contact and resend invitation email

1
1
1
1
1
1
1
1
1
1
1 . .
i * If an error occurs when entering the above e-mail address
1
1
1
1
1
1
1
1
1
1

14
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> > Addition of new contact
Change Primary Contact Settings
CHUGAI

I Buy [Note]Actions to be taken in the evc:nt of registratior: error: . . .
Add new contact information / change Primary contact information

B After changing the email address, add a new contact
and change the primary contact settings

Ova FIL—7

« |DENTIFICATION - CONTACT INFORMATION :
INFORMATION
*indicates required fields
Ng SUPPLIER SOURCE
INFORMATION

Registered Pending Activation Invited Non-Invited

w CERTIFICATES

DIVERSITY STATUS . .
- Contact Details Contact Mapping 1 3

© click|@]icon
e Enter First Name, Last Name, Email ID as New Contact

w LOCATION INFORMATION
Supplier

Profile ’ @ Please ensure you click on save icon at Action menu for saving all changes. - X II—

w CONTACT INFORMATION

= BUSINESS INFORMATION First Na--- * Last Name* Email ID* Code Status User Name Designation Pr
e CIiCk la icon to Save w MARKETING INFORMATION
v PAYMENT TERMS
. .
@ Click| = Jicon

@ IDENTIFICATION ~  CONTACT INFORMATION 372
INFORMATION

*indicates required fields

/ SUPPLIER SOURCE
INFORMATION

Additional Notes for Primary Contact

Registered Pending Activation Invited Non-Invited

w CERTIFICATES

* By setting it as the primary contact, you can perform "Filling in
and Registration of Main Registration Form " .

w DIVERSITY STATUS

Contact Details Contact Mapping
. . . . . w LOCATION INFORMATION
i =
° The Icon WI” Change from gray to blue If you Set It to anary ContaCt S:::;;:r @ Please ensure you click on save icon at Action menu for saving all changes. Lo E K II—
w CONTACT INFORMATION
_______________________________________________ BUSINESS INFORMATION First Na-- * Last Name* Email ID* Code Status User Name Designation Pr
-

w MARKETING INFORMATION o -

/ PAYMENT TERMS

15
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contact settings, send a registration invitation email
to the new contact.

Click Checkbox of new contact

Click| = licon

Select Language

Click SEND

To New Contact

Resend the registration invitation
emell CHUGAI

B uy [Note]Actions to be taken in the event of registration error:

Resend the registration invitation email to New Contact

After adding a new contact and changing the primary

@ |DENTIFICATION ~ CONTACT INFORMATION 7%
INFORMATION
*indicates required fields
 SUPPLIER SOURCE
INFORMATION

Registered

Pending Activation Invited Non-Invited

w CERTIFICATES

w DIVERSITY STATUS

Contact Details Contact Mapping
Léfqﬂ' w LOCATION INFORMATION

Supplier -
Profile @ Please ensure you click on save icon at Action menu for saving all changes I EI x |I-

w CONTACT INFORMATION

-
p— —
< BUSINESS INFORMATION First Na-- * Last Name* Email ID* Code Status - - =ds& Name /Délgnatlon Pr

w MARKETING INFORMATION

o L
/ PAYMENT TERMS 1 -
—
— —
—

£J INVITE SUPPLIER

Language

English

From |

To

rochesupplier123@gmail.com

Subject*
ACTION REQUIRED: You have been invited to register on the GEP Nexxe/SMART platform(s)

Add attachment(s)

B i U A

|
|
1]
=
g
=
0]
[
+

4

CANCEL

Ova FIL—7
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J/1yBuy

B Re-run GEP Business Network registration, after
email invitation received

Additional Notes for Contact information with symbol not allowed

E « After the completion of registration, Contacts containing |
! symbols that cannot be used will become unnecessary and |
'+ should be deleted. E
E * Please refer to the manual that describes how to delete contact :

information.
S-2-07. Supplier Profile Management of myBuy GEP SMART

To New Contact
Resend the registration invitation
emell CHUGAI

[Note]Actions to be taken in the event of registration error:

Actions after sending invitation e-mail to new contact

Ova FIL—7

) I ) | ) | )
Buy How to Register for Business Network

oo’y D2 F—T

B The following describes how to register for
GEP Business Network.
@ Fillin the USERNAME.

o Fill in the PASSWORD, =
“Tha password neads in b resal avery 4 days Poapletrilen

© Fillin the CONFIRM PASSWORD.
o Read the Disclaimer and select the checkbox of |

have read and agree to GEP Terms of Use & Privacy l [ |
, Ol o O
@ click submit

: Congiderations for entering uger names

| * The user name must be at least & characters in length and only the followin
: v Englsh chereclers: &z

|+ Humbers0-3

| Symbals: The at merk (@), underscore (), forward slash (/) Badk slash, apostrophe (), penod | )

i “Do nat enber any symbols ather than thosa listed sbove. [Exampla): Hyphen

: Cither symbaols than the above can be entered in the systern. However, if these are enfered, an emor of Inactive usemane " wil ooour in the subseguent
! operafion affiling in and Registration of Main Regisiration Foem®

abetic characters, numbers, and symbols can be used.

17
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